DataLinks User Guide

DataLinks is an incredibly powerful but simple to use program that
streamlines the processes involved in accessing your data and
producing your reports. With DatalLinks, rather than spending most
of your time in the repetitive CPT (Copy/Paste Technology) world,
you free up time to do the more rewarding analysis part of your job.

This User Guide is designed to get you up and running with DataLinks,
pointing to several different datasources and creating queries and
reports in just minutes. While your particular datasources and work
flow may differ from the examples in this guide, taking the time to
work through the examples included in this guide using the demo
files provided will likely spark ideas as to how you can use DatalLinks
to simplify the unique ways you access and use data. As you develop
new ways to use DataLinks that you think others might benefit from
or have requests for features you would like to see added, please
send them to suggestions@bidata.net.
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Examples of ways to use Datalinks
Scenario 1 - Periodically (i.e., daily, weekly, monthly) | receive a dump of data from
another source system that | have to analyze. Before | can analyze it though | have
to rename some columns so they make sense, delete some columns or put them in a
different order. Only then can | copy it into an existing Excel workbook and change
the formulas in my analysis to point to the new data. How can DatalLinks make this
process less time consuming?
Scenario 2 - Every month | run a detailed report out of my source system and dump
the contents into a separate worksheet in an Excel workbook. | then create some
trending reports and charts in Excel by combining the data in the separate monthly
worksheets of the workbook. Is there a way DataLinks can help make this process
less time consuming?
Scenario 3 - | have a dream report that | wish my source system would create for me
but the best | am able to do is to get part of the data from one report and the
remainder from a second report. | then push the two reports out to Excel where |
manually copy, paste and otherwise manipulate the data to combine the two reports
into one. Since this takes so long, | am only able to do it weekly although my boss
would love to see this report every day. Is there a way DatalLinks can make this
process easy enough to do every day?
Scenario 4 - Each month | run a headcount report in my HR system and export the
results to Excel so | can manually create a report of employees who transferred from
one cost center to another from one month to the next. The process involved in
creating this report is very time consuming as | have to write multiple VLOOKUP
statements in Excel just to get the changed records identified let alone create the
report! Is there a way that DataLinks can simplify this process so | can do more
productive things with my day?
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Installing & Activating DataLinks

http://www.bidata.net/download/Datalinks.zig

You may be prompted for a user name and password. If so, enter the following:
User Name: download
Password: helloworld

The file download dialog box will prompt you to either Open, Save, or Cancel. We
suggest you choose 'Save' and choose a convenient location (such as the desktop) on
your computer.

Once the download is complete, go to the downloaded file (DataLinks.zip) and
double-click on the file.

Launch the file 'Setup.Exe’. This will start the installation wizard. Answer the
guestions presented until the process is completed, then press the 'Close’ button.
DataLinks is now installed.

Starting DataLinks and Activating Your License

5. Launch DataLinks. Click the Start > All Programs > Business Intelligence > DataLinks.

6. On opening you will be prompted to Active DataLinks. Click on the 'Activate

7.

DataLinks' button. (NOTE: The User Trial Version button is available for limited period
of time from when the product is originally installed. After that you will need to
purchase a license to continue to use the product.)

The DatalLinks Activation dialog box will appear. After reading the license agreement
check the 'l Agree to All The Terms and Conditions Listed Above' box and type in the
serial number provided to you at the time of your purchase.

You are now ready to use DatalLinks.

To run DataLinks, you have two options:

1.

2.

From the Start Menu select Start > All Programs > Business Intelligence >
DataLinks; or

From within Excel simply click on the Bl logo on the left side of the four-button
DataLinks toolbar installed in Excel.
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Pointing DataLinks to Your DataSources

Before you can point DatalLinks to a datasource you need a datasource on your computer to
point to! | have included a number of demo files in a zipped file for you to use. Click on the

IEIII

CompressedFolder

following icon to unzip and extract these files to your desktop:
The following instructions and scenarios will refer to these demo files and assume that you
have extracted them to your computer in the \Desktop\DataLinks Demo Files file folder.

Excel Workbooks

When you point DataLinks at an Excel workbook a couple of really neat things happen. First,
DataLinks translates the workbook into a relational database by treating each worksheet in
the workbook as a separate table in a database. By creating relationships between different
worksheets in a workbook you can easily consolidate data from multiple, disparate source
systems into one report. You can also use this feature to consolidate or compare data from
the same source system for different periods. No more VLOOKUP functions to create!

Second, by treating the columns in each Excel worksheet in a workbook as separate fields in
a database, you can quickly and easily pick and choose from an Excel worksheet only those
fields you need in your final report and you can even rename (i.e., apply an alias) the
columns or fields to make them more understandable to the end user of the consolidated
report. But | get ahead of myself. First let’s connect to an Excel workbook to get you
started.

Step 1 - Open DatalLinks and click on DataSources > New on the main menu
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Enter a friendly name for your datasource in the DataSource Name text box. This is the
name that DatalLinks will display in the DataSource pane so be sure it properly identifies the
datasource to you. Select Excel Workbook from the drop down list to identify the file type
as an Excel file. Click Next to continue.

Bl DataSource Configuration Wizard - Step 1 of 3

DataSource Properties
Datalinks needs to be given some information about your DataScurce. On this

panel, please enter a name that will be used to identify the DataSource you are
creating. Also, enter the type of Database Server you will be connecting to.

\what do you want your DataSource to be called?

DataSource Name |Ernp|UyBe & Cost Center
\what type of database server do you wish to use to generate reports?

Database Server Type Excel Workbook =

Mote: To see additional information about & configuration option on this panel,
click on the question mark icon in the upper right hand corner then click an
configuration option text.

Cancel Mext = | |

Step 2 - Select Use the Data Link wizard to generate a connection string and click
Next to continue.

Bl DataSource Configuration Wizard - Step 2 of 3

‘Connection String Type
Datalinks must be provided with 2 Connection String. On this panel, please
choose what method you will use to provide a Connection String.

A Connection String is a list of parameters that tells Datalinks how to
connect to your Database Server.

‘Which methed would you like to use to provide DataLinks with a Connection
String?

¢s Use the Data Link wizard to generate a connection string.
(Recommended Configuration)

Use a user generated connection string.
(Advanced Configuration)

Note: To see additional infermation about a configuration option on this panel,
click on the question mark icon in the upper right hand comer then click on
configuration cption text

Cancel < Back Mext = | Finish |
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Click on Launch Data Link wizard to create the connection string that DataLinks needs to

connect to your file.

Bl DataSource Configuration Wizard - Step 3 of 3

DataSource Connection String
On this panel, use the Data Link wizard to create (or edit) your connection string.

The Data Link wizard will guide you through entering information about where
your Database Server resides and how you want to connect to the Server.
Once you have completed the wizard it will generate a Connection String

which will be used by your DataSource.
Click the Launch Data Link wizard button to create (or edit) your connection

siring.
Edit SQL Delimiters...

Launch Data Link wizard...

Connection string generated by Data Link wizard:

Mote: To see additional information about a configuration option on this panel.
click on the question mark icon in the upper right hand corner then click on

configuration option.
| Finish |

Cancel | = Back ‘

Select the Excel workbook you are this datasource for by clicking on the folder icon to the

right of the text box and pointing to your file. If you unzipped the demo files to your
desktop as suggested you will find the Employee & Cost Center file in the Excel subfolder of
the DataLinks Demo Files folder as follows: Desktop\DatalLinks Demo Files\Excel

Workbooks\Employee & Cost Center. Click OK to continue.
?x

Bl Datalinks Data Source Configuration

Excel Workbook Configuration
Specify the following to connect to an Excel Workbook:

1. Select the Bxcel Workbook:
C:“Documents and Settings™ Tom"Desktop®.Datalink

2. Enter the following information:
v First Row of Worksheet contains Column Names

Cancel
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